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PURPOSE 
This policy outlines the Assignment of Professional Responsibility for Non-Tenure 
Related Faculty members in the Arts and Administraµon Program. Many of our 
NTTF are practicing professionals who choose to have a lower level of engagement 
with the academic unit, and this policy is written from that viewpoint as a default. 
The Arts and Administration Program affirms the right of all NTTF to participate in 
departmental governance, and supports high levels of engagement from NTTF 
where their appointments provide opportunity to do so. 
1. Principles of Assignment
Professional Responsibilities are assigned by the Program Director based on the full 
curricular, research, community engagement, and service needs of the department. 
The Program Director will give due consideration to the personal and professional 
preferences of faculty as described in Section 4 in making assignments. The 
Program Director recognizes the necessity to honor the trust and authority placed in 
him or her by operating in good faith in a collegial manner, and adhering to the 
guiding principles of equity, parity, and inclusiveness in making all assignments. 
2. Standard Position Assignment, Non-Tenure Related Faculty
A typical NTTF faculty appointment has a standard assignment of dedicated FTE 
listed below. Individual positions may vary from the standard appointment based 
on actual assignment of duties provided in the faculty member's position 
description. 
2.1 Primary Teaching NTTF 
2.1.1 Full time - NTTF who have 1.0 positions where the primary purpose of 
the position is to provide instruction are expected to devote 90% of their 
efforts towards teaching and 10% towards service, unless otherwise 
indicated in their position description or in their annual letter of 
appointment. 
2.1.2 Part time - NTTF who have a position hired at a level between 0.5 FTE 
and 1.0 FTE where the primary purpose of the position is to provide 
instruction are expected to devote 90% of their efforts towards teaching 
and 10% towards service, unless otherwise indicated in their position 
description or in their annual letter of appointment. 





